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Arizona State Personnel System PERSONNEL ACTION FORM
ALL CAPS INDICATES A REQUIRED FIELD
*ATTACH REQUIRED DOCUMENTATION FOR THESE ACTIONS
EMPLOYEE INFORMATION
ACTION TO BE TAKEN (select all that apply)
TERMINATION/AGENCY TRANSFER
POSITION INFORMATION
FLSA
WORK SCHEDULE/FTE
WEEK
Work Schedule
Work Schedule
Week 1
Week 2
S
S
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T
W
T
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S
S
M
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W
T
F
Employee FTE
Shift/Differential
SUPERVISOR CODES/LINKS FOR POSITION (Attach organizational chart if new codes are required)
WILL THIS POSITION SUPERVISE
List EIN's of all employees reporting DIRECTLY to this position
Supervisor code means this position's supervisor
Supervisor link means this position is a supervisor
SUPERVISOR CODE FOR THIS POSITION
POSITION LABOR DISTRIBUTION (Must total 100%; use comment or attach additional sheets if required)
COMMENTS
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